IMPORTANT INFORMATION REGARDING RULES AND
INSTRUCTIONS FOLLOWED IN PUNJAB RED CROSS

Punjab State Red Cross Branch of Indian Red Cross Society is an
autonomous Body and as per Clause5(1) of Act XV of 1920 is competent to make
its own rules with the approval of the Managing Body. Accordingly, Punjab State
Red Cross has its own Service Rules framed in 1996 (amended from time to time).
However, on any issue if the rules framed by Punjab Red Cross are silent then the

following documents are considered:-

1. Relevant Punjab Govt. Rules/Instructions
ii.  Relevant Rules and Guidelines of Hon’ble Courts
iii.  Its own Policy and precedence followed in Punjab Red Cross keeping

in view the overall interest of Punjab Red Cross
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GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL
_ {Personnel Policies—II Branch)

Datod,Chandig,arh,tlw 21 Nov.2002.

Ail Heads of Dcpartmoents,
Registrar,Punjab & Haryana High Court,
All Commissioners of Divisions,

All Deputy Commissioners, and

All Sub-Divisional Officers (Civil);

in the State of Punjab.

Subject: Scheme for compassionate appointments-2002-Grant of employment in the
State Services on compassionate grounds-Policy regarding.

————————— —————

S/ Madain,

1 am dirceted 30 address vou on the subjcet noted above arcl'to say that at
present,the policy regarding srant of cmployment in the Statc Services, Class-I and {V on
compassionate grounds is mainly contained in cjroular letter No.11/27/94-2PP1/2364, dated
5.2.1996. This policy was framed on the basis of the judgement of the Hon'ble Supreme
Coutt of India delivesed in the case of "Umesh Kumar Nagpal Versus State of Haryana and
others (1994)4 S.C.cases (128). The Apex Couri held that the object of compassionaic
appointments i6 to cnabls the penurious family of the deecascd cmiplovee to tide over the
sudden financial crisis and not to provide employment. It was further held that mere death of
an cmployee does not cmiitic his family to compassionate appointment. The authority
concemed must consider as to whether the family of the deceased employee is unable to
meet the financial crisis resuliing from the employee's death. The offering compassionate
appoiniments as a matier of course irrespective of the financial condittion of the family of the

; deceased and making compassionate appoiniments in posts above Class-TII and TV , s

/ legally impermissibie. The compagsionate appointments can not be eranted afier a lapse of

Ji seasopable poriod, which st be specified in the rules. The consideration for such
/ Ij\ﬂ _-cinployient is not a vestod tight which can be excreised at any time in furtuee. The object
' L}-/'/ being to cnable the family to get over the financial crisis which it faccs at the time  of decath

of the solc bread-winncr. the compasstonatc cmployment can not be clumed and oficred,
whatever the lapse of time and after the crisis is over.

Tt has boen considered appropriate that there is neud to review the wholo
policy on compassionate appomiments by faking a cuc from the policy of Government of
India and to imposc strict conditions 60 that compassionatc appointments arc available onty
to very deserving cases. Most of the vacancies that are availahle or accrue in direct guota
posts in  various departmients are consumed by these compassionate appointments
considerably reducing vacancies for cammying out recruitments from the open markst. This
has a direct reflection on the efficiency and working of the departments as it restricts the
Govermment Jor making selections from 2 wider chowee of candidates.  Tmposition of a cap
on compassionate, appoiniments will aiso protect the legiiimaic right of young qualified
persons who are waiting ior their fum for being recruited in various departments of the
Government for years. ‘

2 The Statc Government has decided to roview the policy on COmMpAassionaic

grounds stricdy, on tho-dcex
*Umesh Kumar Nagpal Versus State of Haryana', referred as above. The Government has
seconsidered ail the eardior instructions issued from tdme T0 fme on  compasswonaie

sion of the Hon'bic Supremc Court of India m the cas¢ of
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appointments and has decided o roview the policy to provide the bencefit only 1o deserving
candidates as per dircctions of the Apex Court referied in P'ara-1 above.

3 Heneeforth, the objective of the Scheme is limited to grant of appointment on

compassionate grounds 1o persens who fall in the categotiey menticned below:-

(1) Adependent member of the family ol a person (bread-winner) killed
or 100% physically disabled in terrorist action or by security forces
acting in aid of - chvil power, in the State; i,

A depevlent - member of the family of the deccased Government

()
ermploves, who dicy m harmess,
(1) Disabled Tix-Servicemen ({it for Civil Service); |
-hH A dependent nmember of the family of the Defence Services

Poisonnel:

{1} Killed in service, while performing dutics; or
(i) Who are severely disabled and toraily unfit for re-
employment.

WNOTE ) ‘Dependent family Member "means:-
(a) Spouse: or

(b) Son (including adoptcd son); or

(¢} Un-marricd Daughter (including adopled Daughter); or

(¢)  Un-mamied Brother or Un-manied Swier i the case of un-

married Government Servani

— who was wholly dependent on the Govornment Servant/member
of the Armned Forces at the time of his death in hainess.

NOTE I "Government  Scrvant’ for the purposc of thesc instructions mcans a
Government Servant appointed on regular basis and not onc working on
daity wage or casual apprentice or adhoc or contract or re-employment

or on 89 days basis.

I
NOTE *Confirmed Work-Chareed Staft” will also be covercd by the terms

Governmeant Servant” mentioned in Note 1 above.
NOTE IV "Service' means a period prior to the date of superannuation. It does
ot include extension in service or re-employment after attaining the

normal ace of relirement in a el post.
‘Re-emplovmeni’ dozs noi include empioyment of ex-servicemen

NOTEY
hefore the normal age of retiremaent in a civil post.
1. AUTHORITY  COMPETENT TO MAKE COMPASSIONATE

APPOINTMENT

(1) Competent Authority for recruifment as per Standing Order of cach

Depanient , and Departmental Service Rules;
() Tlead of the Department, in relation 9 the posts under his conirol
and in the case of attached and subardinate otlices;

() Seoretary of the Department concerned i special types of cases.
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NOTE

Group "C° or Group ‘D’ posts against the direct recruitment quota
available at the time of appointinent in the Departnent of the deceased
evmployee. If no such post is available, the case may be referred lo the
Redeployment Cell in Department of Personncl for sponsoring the name of
the candidate for appointment in other 1Jepartments against the available
direct quota posts.

The family i8 indigent and deserves immediaie assistance for relief
from financial destitation. The authority concerned must consider
as to whether the family of deceased employees is unable to et the
financial crisis resulting from emplovee’s death.

Applicant for compassionatc appoiniment should be cligiblc and suitablc
for the post in all respects under the provisions of the relevant Recruitment
Ruies.

EXEMPTIONS

Compassionate  appointments are exempted from observance of the
following requirements:-

Recruitment procedure ie. without the agency of the Punjab State
Subordinate Services Selection Board or the Employment  Exchange.

Clearance from the Surplus Cell of the Department of Administrative
Reforms.

The ban orders of filling up of posts issucd by the Statc Governmeit
from timc to timc.

Upper age limil could be reluxed wherever found (o be necessary. In case of
reserved categorics of SC/BC, Widows the age relaxation may be allowed as
per policy instructions issued from time to time. 'T'he lower age limit should,
however, in no case be relaxed below 18 years of age in case of Group "C’
and below 16 years in case of Group 'D’. However, the Administratrive
Department may relax upper age limit by 5 years in derserving cases,

Age eligibility shail be determined with reference to ine daie of appiicaiion
and not the date of appointment:

No relaxation in educational qualification is permissible. However, for Group
‘D minimum 5® standard is ncccssary. For Group “C' the appointing
authority may tcmporarily rclax the conditions for thc passing of Punjabi
Language for a period of six months. The person so appointed shall have to
pass an cxamination of Punjabi Language equivalent to Matriculation
standard or he/she has 10 qualify a test conducted by the Language Wing of
the Deparlment of Education, Punjab within prescribed period,. I he/she [ails
to qualify the test, he/she may he dealt with like other employces as per rules.

In the case of an attached/subordinate office, the Secretary in the concerned
Administrative Department shall be the compstent authority for this purpose.
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Where a widow is appointed on compassionate Group "D’ post, she will be
exempted from the requirement of possessing the educarional qualifications
presoribed in the relevant  rules provided the duties of the post can be
satisfaclorily performed by her wilhoul . possessing such  educalional
qualification.

Appointment on compassionatc grounds should bc madc only on rcgular basis
and that too only if regular vacancics meant for that purposc arc avaitabic.
Compassionate appointments can - be made upto a maximum of 5% of
vacancies falling under direct recruittnent quota in any Group "C' or "D’ post,
Thc appointing authority may hold back upto 5% of vacancics in the
aforcsaid categorics to be filled by dircct recruitment through Subordinate
Services Selection Board or otherwise so as to fill such vacancics by
appointment on compassionaie grounds. A person selected for appoiniment
on compassicnate grounds should be adjusted in the recruitinent roster
against e approprale calegory viz SC/ST/OBC/General depending upon Lhe
catcgory to which he belongs. For cxample, if he belongs to SC category he
will be adjusicd against the 8C reservation point, if he is $1701BC he will be
adjusted against ST/OBC point and if he belongs to General Category he will
be adjusted against the vacancy pomt meant for General Category.

The cciling of 5% of dircet recruitment vacancics for making compassionate
appointment should not be exceeded by utilising any other vacancy e.g. sports
quota vacancy. '

Employment under the scheme is nul conlined to the Department/office in
which  dcocascd Government scrvant had been working.  Such an
appointment can be given anywhere under the Govemment of Punjab
depending upon the availability of a suitable vacancy meant for the purpose of
compassionate appointment.

If sufficient wvacancics arc not availablc in any particular officc to
accommaodate the person in the waiting list for compassionate, ; ppointment, it
is open to the Adninistrative Departmentoffice (through Administrative
Department) to take up the matter with the Re-deployment Cell in the
Department of Personnel to adjust the candidate in other Departinents/offices

of the Governmen! of Punjab.
’

WIDOW AFPPOINTED ON COMPASSIONATE GROUNDS GETT-
ING REMARRIED ' .

A widow appointcd on compassionate grounds will he allowed to continuc in
service even afler re-marriage..

WHERE THERE IS AN EARNING MEMBER

In doscrving cascs cven wherc there is alrcady an carning membor may be
considered for compassionate appointment with prior approval of the
Sceretary of the Department concerned, who before  approving such
appointment will consult the Department of Personnel and satisfy limself
{1l grani of compassionale appoiniment is justified having regard lo number
of dependenis, asscts and labilitics Teft by the Government scrvant. income
of the earning member as also his liabilities including the fact that the earning
miember is residing with the family of the Government servant and whether he
should not be a source of support to other members of the family.

(b) Tn casc where any moember of the family of the deceascd servant is alrcady in

employment and is not supporting the other members of the family of the

!
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Government servant, cxtreme caution has to be obscrved in ascertaining the
cconomic distress of the members of the family of thc Government scrvant so
that the facility of appointment on compassionate ground is not circumvenied
and misused by putting forward the ground thar the member of the family
alrcady cmploved i not supporting the family,

MISSING GQ VERNMENY SERVANT

Casey of missing Gavmmn:m} Secvints ara also covared under e scheme for
compassionale appointaant sybjeut tr the ollowing comditions:-
501 ) | i ool -k : t" L

it ol o R .
A request 1. grangiithe henalit of compassionaie appointment can be
considered only afrer adapse of a1 feast 7 vears from 'the date from which the
Govertiment servant bas heen missing provided that; i |

{i) an FIR (o lhis cJIv:Lt hn;ls'bcm lndgccf with the t’ulicc;

(it} the missing person is not traceable ; and

(i)  the competend authority foely that the case is genuine,

This benetit will not be applicable to the case of a Government servant:-

(1) who had less than 7 Years 10 retire on the date from which he has been
missing; or

(i)  who is suspected to have comitted fraud or suspected to have joined
any ferrorist organisation or suspected to have gone abroad,.

Compassionatc appoin(ment m the cavo of a mussing Governmen( servan|
also would nat be a matter of righl as in the case of others and it will he
subject (o fulfillment of alf the conditions, including the avaitability of
vVacancy faid down for such appointment under fhe schenie;

While considening such request, (he results of the Pofice mvestigalion
should aiso be iaken into account: and

A decision on anmy such request for compassionaic appointment should be
taken only at the level of the Secretary of the Departinen! concermned mn
consullaiion with Department ol Personnel.

PROCEDURE

PRI R I TN N “ ‘:i:i
. “!t\ :‘l '! i 1‘ I
The performa as'in Annexure-] ‘may bi used by Departmenis‘offices for
ascertaining neccssary information and processing the cascs of compassionatc
appoiniment alongwith the documents as given in Annexure-ll, and submitted
to the Appointing Authority within a period of ¢ months from the date of

eath or disability of a person‘employee as the case may be. Appointment
must be made within 2 period of one year within the Department and 2
years m other departments through Re-deployment Ciell, Genuine bejaled
requests with  cogent reasons for compassionate  appointment can he
enfertained onlv within a period of 5 vears from the date of death or disabihty
of the employeeperson with the special approval of ihe Personnel Department
and Finance Departinent,

Deparimentofiice shouid depute any senior official to meet the members of
the family of the Government servant in ‘question immediately afier his death
e advise and assist ihem in getting appointmcist on COmPassionaie prounds,
The applicant should be called in person at the verv fist stage and advised in
pason about the requirements and formalitics 1o be completed by him,
wihithin a period of 6 months,
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All applications for appointmcnt on comopassionatc grounds should bc
considered in the light of thesc instructions and appointment be madc by the
Appointing Authority in all Departments, To solve the complicated cases a
Commirtee of 3 officers —one Clairman and 2 Members in the rank of Depury

Secretary /Dn':btul be constituted in each Department. The Conunittes may
meet dunno the 2" week of ever y month {0 consider cases received dunns
the previous month.  The applicant may also be granted personal hcaring by
the Committee, if necessary, for better appreciation of the facts of the case.

Recommendations of the Conunittee should be placed before the competent
authonily lor a decision. If the compelent authority disagrees with ihe
Committee’s rccommendations, the casc may be reterred tio the next higher
authority for a decision..

In case of non’availability of posts in the Department, the matter may be
laken up with the Re-deploymeni Cell in Personnel Department which  will
adjudge the cligibility and suitability of the candidates in the mecting of the
Committee already constituted for the purpose and recommend the names of
the candidates to different deparuments for compassionate appointment.

UNDERTAKING

A person appointed on compassionate greunds under the Scheme should give
an undertaking in writing (as in Annexures) that he/she wiil maintain properly
the other family members who were dependent on the Government
servant/members of the Armed Forces in question and in case il is proved
subscquetly (at any time) that the family members are being neglected or arc
not being maintained properly by him/her, appointment may be terminated
forthwith.

REQUEST FOR CHANGE IN POST/PERSON

When a person has been appointed on compassionate grounds to a particular
post, the ser of circumsiances, which led to such appoinuneni, should be
deemed to have ceased to exist. Therefore:-

heishe  should strive in hissher carcer fikc histher collcagues for futurc
advancement and any request for appeintment to any higher post on
considerations of compassion should invariably be rejecred.

an appointment made on compassionatc grounds can not be transferred to any
othcr person and any request for the samc on consideration of compassion
should invariably be rejected.

SENIORITY

The interse seniority of persons appoinied on compassionaie grounds may be
fixed with reference to their date of appointment. Their interpolation with the
direct recruits/promotees may also be made with reference to their dates of
appointment  without  disturbing  the interse  senionity of  direct
TCCTuils/ promotecs.

Date of joining by a pemon appointed on compassionate grounds shall be
treated as the date of his/her repular appointment.

GENERAL

Appointments made on grounds of compassion should be done in such a way
that persons appointed to the post do- have the essential educational and
techrucal qualifications and expenence required for the post consistant with
the requirement of maintanance of efficiency of adminisiration.. '



(by It is not'the infontion 10 restrict cmployment of a family member of the
dececased Group "D Government scrvant to a Group "D’ post only. As such, a
family member of such Group ‘D' Government servant can be appointed to a
Group "C’ post for which he/she is educatonally qualified, provided a
vacancy in Group “C" post exists for this purpose,

(c) Compassionaic appointment should not be denicd or delayed mercly on the
ground that there is reorganisation in the Dcop;mmcnt/oﬁicc It should be
made availabic to the person concerned if there is a vacancy meanr for
compassionats appointment and he or she is found eligible under the Scheme.

(d)  Requests tor compassionatc appointment conscquent on death of Group "D
staff’ may be considered with greater sympathy by applying relaxed standards
depending on the facts and circumstances of the case.

{©) Compassionatc aoppointment will have preecdence over absorption of surplus
cmployces and rcgularisation of daily wagcmasual workers  withywiathout
temporary status.

+

/
18. These instructions shall come into force with inunediate effect and may
plcasc be brought to the notice of all concernced.

Yourd faithfullv,

A copy each alongwith its enciosures is forwarded to all the Financial
Conuuissioner,  Principal  Secretaries  and  Administrative  Secretaries,Punjab  for
information and nccessary action.

helte_—
{ S.C. Hama )
_ Deputy Secretary Personnel.
To =il

All the Financial Comissioncrs.
Principal Secretaries and

Adnunistrative Secretaries to Govt. Punjab.
LD.No.11/105/98-4PPIl/ 1 £ 421 Dated, Chandigarh,the 21.11.2002,
Endst.No.11/105/98-4PPII/ 14422 Dated,Chandigarh,the 21.11.2002,

A copy Is forwarded to the Department of Finance in Bureau of Public
Enterprises with the request that abovesaid compassionate policy may be cirauiated and
madec applicablc in all Corporations/Boards/ Autonomous Bodics undcer lhc admunistrative
contrel of Punjab Government departments.
wLw

¢ S.C. HATTA)
~ Deputy Scm:Lary Personnel.

@Vf{:\of)—



5 ‘ ANNEXURE.I
PROFCRMA REGARDING EMPLOYMENT OF DEPENDENTS OF

GOVERNMENT SERVANTS WHO DIE WHILE IN SERVICE/RRTIRED OGN~

TNVALD PIINSION

PART-A
L (8) Name of the Government Servant(Decesed)

(b) Designation of the Government Scrvant

(c) Whether i Group 'TY’ or not

(d) Date of birth of the Government Servant

(¢) Date of death

(f) Total length of service rendered

(g) Whether permanent or temporary

(h) Whether belonging lo SC/ST/OBC

1. (a) Name of the candidate for appoiniment

(b) His/Her relationship with the Govern-
ment servant.
(¢) Date of birth

(d) Educational Qualifications

(&) Whether any other dependent-tamily
member has been appomted on
compassionaie grounds.

m Particulars of total aseets left including
amount of’

(2) Family pension

(b) D.C.R Gratuity

{c) GPF Balance

(d)T.ife Tnsurance Policies (including
Postal Life Insurance

(¢) Moveable and Immoveable properties
and annual income earned therefrom
by the family
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nsurance amount

-
fat}

th) Any other assets

lotal ;-
| i
St :
V. Brief particulars of hiabilities, ifany .1 | Eoit
| SRl .4
Vo Purhieulss of all dependent furly :rn:-xx\lw!:;‘
OF Government servunl (i someme i ;
employed, their income and whether they 2 :
are living together or separately) Cow
Sr.No. Name () Relationship with Age  Address  Employed or not
the Governnient (if employcd parti
Servani. culars of employ-
ment and
cmoluments.
1 2 3 4. S 6
1
2
3.
4.
S

DECLARATION/UNDGRTAKING .

1 T, hereby declare that the lacts given by mé above are, to the
bestof my knowledge, correct. If any of the facts hercin
mentioned are found to be incorrect or false at a future date, my
services may be terminated

1 hereby also declarc that 1 shall maintain properiy the
other family members who were dependent on the Governunent
servant/member of the Armed Faorces mentioned against 1(a)
of this forru and 1n case 1t is proved at any time that the said family
members are being neglected o nol being properly muintuined by
me, my sppointment nmy be lcmlijiu;lc'd, '

Date:

Signature of the candidate
Mame

Address




]l

. Shri/smt./Km. is known

to me and the facts menticoned by him/her are correct.

Date: . Signature of permanent
ate:- Government servant.
Name
Address

T have verified that the facts mentioned above by the candidate

are ccrrecte

Dat Signature of the cfficer
S Incharge

Name
Address
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Intcxmution/douumcnts to'Le supplied by the candldatces seelddny
cmpl oyment on compass funatea grounds. ol

; ‘-’___#‘____—‘—-—-——"b—_—-_-' . -

.
e

Sy .in.Lakteyory Informat {on/documents regu ired

1. A dependent member 4)A certificate of death/100% . ¢
of family of bread- .
winmar lilled or physical disability with the death
100% physically or 100% phys ical disabillty

disabled in
terrorists violence/ )
by sgcurity forces - a result of terrorists avtion/by
~  acting-in gid of clvil : E o s
bower in thie state. — s@curity forcec acting in dlq”;ﬁ'

occured certifying that it was as

Civil Power Lo Le issued by‘;he’
Deputy Comuiss ioner o vl osce
territorial limits as the deatﬁ
or 109% rphysical disability occuréd‘
(to be Sypported by a certificate
of the Chief Medical Officer Y
conccrn6d$3
11) an affidevit-duly attested by
| _Ist Class Magistrate to corrobtate
‘ the fact, t}nat the person be ing
. ' employed 1is in fact a-dependent
o member of the family of the bread-
winner killed.or 100% pﬁysically
disabled.

{1i)Names of all dependents , the ir
occupation and reasons in suppert
of the claim of the person being
appointed viz—a—viz other»depcn?ents

should be brought on the rcecords

2 A dependent member of - 1) Name of the deceased Govt .employee
deceased government full particulars of ranl,pay paturn
cmployee. of post pensionable or not held

T by the deceased Govt. employee
~ from the department concerned.
ii)ICcrtiticate ol death’ and ln case

AAAAA ' of death, due to terrorist violence,

:cercifiéégé of death giving full

idetails of cilrcumstances under which

' .. the death occured apd alsce

certifying that it was as a ;esult

of terrorist action tp be obta;ned
from the Uuputy‘CommiSﬁimner of the

Disut .within ,tex‘):i".r_)riul limite of

vhith the death‘occured.,

[

—ontd ..
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1ii)Yan afiidavie duly attaated LO
corroborLate the fact that the
person beling vmployod Jia mamber
of the Lamily ot Lthe doreased
Govt. GMployee/ofEicer and wes

. dependent npon him/her.

{v) Names of all dependents,thelx
occupation reaéqns in support of’
cladm vlz-n—é.x other depondont
should be brought on record,

-v) . 2an affidavit trom, the applicant and
other dependents that none of them
has alresdy obtaodnesdl appolfntment

under this priorley schome,

Disnabled BEx-scrvicemen. Proof from‘military authority of

A dependent merwer of
the family of the
defence Services
Personnel:

(a)Killed in sarvice

while: performing
duties,

(B)Who arg scveraly
disabled and are
totally unfit for

.- re=employment .

being disabled and not” being gmib it
fronCivil Service.

1) A certlficate from éhc Hilitéry
Authorities about the fact that
the Defence Services Personnel
concerned wac killed in segvice
while performing duties,or was
severely/disabiod and is toually‘ .
unfilt for re-cmployment.

11) An affidavit duly attested to
corroborate the fact of being 0
widow or dependent of a Defence
.Service Personnel concerned.

Jii1)If a candidate is a Qependent,0f
a befence Service I'ersonnel kllled
in service wiiile perfoiming duties
or severaly disabled in thce Acny
then the following details may alsc
be turnished.

iv) Mames of all dcpendéuL;.their aye,
their occupatlon,reasons in snpport
of claim viz-avvlic other dependents;

v) An affidavit from the applicant and

the other dependents that none of

them have already obtainad

-a-ppointment under 'tl.xe prior’jl‘_/}f

scheme.




