
 

USER MANUAL FOR INDIVIDUAL 

 

1: Introduction 

Purpose 

The purpose of this User Manual is to help Individual to guide how to register for First Aid trainings 

Important Point 

The URL to be used https://ircsfa.org/  

Note: - Fees for First Aid training is Rs 1500/- per individual including 18 % GST. 

 

2: New Registration 

1. The Individual will access the online training portal (https://ircsfa.org/) for one time registration, 

select “Individual Registration and then click on Registration”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click Here 

https://ircsfa.org/
https://ircsfa.org/


Click here 

for step 2 

Select the Check Box 

for self-declaration 

2. In next page Registration Form will open which has 3 steps:  

Step 1: Candidate fill all the Basic Details with Aadhar Card (Mandatory) mentioned in the form along 

with the address. In case candidate don’t have Aadhar Card then candidate can select the given check 

box (“Don’t have Aadhaar”) to change the ID. In Join Voluntarily candidate has to give confirmation 

by selecting Yes or No to volunteer in IRCS. After completing all the details click on “Save & Next”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  

  

  

 

 

 

 

 

 

Click 

here to 

change 

the ID 

Click here to select Yes or No 

to volunteer in IRCS 

Click here for 

Assistance from 

Nearest Training 

Centre 



Step 2: In Training Details fill the form and select the (City/ Centre/ Course/ Certification) for the 

training. After completing all the details click on “Save”. 

 

Note: If the candidate is from background of (Teachers, Doctors, Paramedics and Nurses Only) then 

Click on the check box to fast-track category. 

 

After completing all the details click on “Save”. As shown below pop-up message will display the 

thank you message along with the login credentials. Click on “Login” button to access your account 

and make payment. 

 

Note: - Please save the mentioned login details to access your account, details will also be shared on 

mentioned mobile no. and email id of the contact person. 



Step 3: By clicking on the Login button, you will be redirected to the Login page where you need to 

enter the User name & Password along with the CAPTCHA displayed at the time of login. 

 

 

After logging in Candidate Details individual can see all the details entered by him. In next column 

selected course and centre details can be seen. Click on “Pay Registration Fee Now” 

 

  

 

 

 

 

 

 

Click here to 

make payment 



After clicking on “Pay Registration Fee Now” pop up will come for confirmation of payment, after 

confirmation it will redirect to the Payment Gateway to process the payment. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. Once the payment is successful, candidate can see the batch details in their account login with the 

name of Trainer, Training Schedule and Status of Attendance. 

 


